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Q. Searchin mail = Calendar Today Apr24,2025 4

9:00 aily Standup 30 min
-0 @ |8 0 & ¢ 1-500f328 N 00 | Daily Standup i
‘ 0. IProduclSyn(
i 10:24AM 1h + Meeting room B
LinaiChen Project update & next steps.
Hi team, I've summarized the latest progress.

1300 | Design Review
|

o Team Calendar Tomorrow: ProcktSymc 518 AM

u have an event tomorrow at 10:00 AM. 5:00 | Focus Time
3 i Yesterday
© o e i
Looks great! | have a few min s - }
o Notion Weekly digest Yesterday Review design drafts
Here's what happened this week Prepare pradu(lupda{
Reminder: Annual review Tue [evlytoLunaSenall
HRTeam
Vour self-assessmentis due next week
STT Listening.
int ning n Mon
Product Team Sprirk platiing notes -
Attached are the notes from today's meeting
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Re: Project update & next steps .
- k I've drafted a reply for you

Want me to send it, of add an!

ina?
To LunaChen ¥ Ce Bee ything? /,)

Hi Luna,

\
| it

Thanks for the update! The progress looks great.
1 agree with the proposed next steps. Il help coordinate with the design team
and prepare the materials for next week's sync.

Let me know ifthere's anything else | can help with
Best,
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